3ATBEPIKYIO

HavyanbHHMK apXiBHOIO ynpaBJIiHHSA

MiCbKOI paau

lNaanaa KYJITHIY

«29» kBiTHHA 2024

THO®OPMAIIMHA KAPTKA AIIMIHICTPATUBHOI IOCJIYTU

APXIBHA JOBIIKA PO IHIATBEP/KEHHA ®AKTY POBOTH

ApxiBHe ynpaBJ/IiHHSA MiCbKOI paau

(ioenmughixamop nocnyau 32i0HO 3 peecmpom AOMIHICMPAMUBHUX NOCTY2)

1. Indopmanisi npo cyd’ekTa HAJaAHHS AAMIHICTPATUBHOI MOCIYTH

1.1. | Micue3HaxokeHHs Cy0’€KTa HaJaHHS Bynuusa ApxiHa, 10, m.Kam’sHCBKE,
aJIMiHICTPaTHBHOI MOCITYTH JlHinponerpoBcbKa 001acTh, 51925
1.2. | Indopmartis moa0 pexumy podotu cyd’exra [Toneninok — getBep 3 8.00 1o 17.00,
HaJaHHS aMIHICTPATUBHOI OCTYTH n’graus — 3 8.00 go 16.00
1.3. | KonraktHwmii TenedoH, aapeca eIeKTPOHHOT +38(0569) 56-00-21
TIOTITH, BeOCAlT Cy0’ €KTa HAaHHS arhiv@kam.gov.ua
aIMiHICTPAaTUBHOI OCIIYTH
2. Indpopmanist npo LenTp(n) Haganus agminictpatusaux nocayr (IIHAII)
. . Konraktauii Tenedon, | *Iadopmaris mono
H??XEH}:BaHH;H Mll{czle_lsﬂaleonx;%mﬂ aJpeca eJIEKTPOHHOT pexumy poboTu
Ea 60 ég’vr[‘)’ Ea 60 B(Ei/r[;’ rowrTH (iforo TIIT I{HATI (itoro TIT
ta/abo BPM) ta/abo BPM)
2.1. | IHAIIL npocrt. Baciwsi Cryca, | CALL-tieHTp: [Toneminok —
M.Kam’aHCBKe 10/12 (067) 719-90-90 T’ STHUIIS
dozvildndz@ukr.net 3 8.00 10 17.00.
kam.gov.ua Cy6orta: 3 8.00 1o
15.30
2.2. | JuinpoBchka nipoct. [ lepemoru, 59 CALL-ueHntp: [Toneninok —
bimis (067) 719-90-90 1" AITHUIS
dozvildndz@ukr.net 3 8.00 mo 17.00.
kam.gov.ua Cy6ora: 3 8.00 1o
15.30
2.3. | IliBnenna Qimist BYJL 3aTuIIHa,3 CALL-uenTp: [Toneninok —
(067) 719-90-90 T’ ATHULIS
dozvildndz@ukr.net 3 8.00 1o 17.00.
kam.gov.ua Cyb6ora: 3 8.00 1o
15.30
2.4. | Binnanene po6oue | cmt KapnayxiBka, CALL-uentp: Yersep: 8:00 —
MicIie ByJ1. baranpitony (067) 719-90-90 17:00, mepepna 3
cmt. KapnayxiBka | im.Ileiixa Mancypa, | dozvildndz@ukr.net 12:00 no 12:45
30B kam.gov.ua

* ¥V nepioo 6oennoeo cmamny epaghix pobomu yenmpie Ha0aAHH AOMIHICMPAMUBHUX NOCTIY2
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HopmaTuBHI aKTH, IKMMH PerJIAMEHTYEThCHA HATAHHSA aIMIHICTPATUBHOI
NMOCJIYyT'H

3akoHU YKpaiHu 3akoH Ykpaiau «[Ipo agmiHicTpatuBHy nporenypy», «IIpo
aJMiHICTpaTHBHI TTOCITYTHY

Axtu KaGinety MiHicTpiB
YKpaiau

AKTH LIEHTPaJIbHUX
OpraHiB BUKOHABYO{ BJIa 1

AKTHU MICIIEBUX OpraHiB
BHKOHABYOI BJIAJIH, OpPraHiB
MiCIICBOTO
CaMOBDSITyBaHHS

YMOBH OTPUMAHHSA AAMiHICTPATHUBHOI OCJIYIH

[TincraBa ms oTpuMaHHs | 3BepHEHHS 3asBHUKA MO0 OJCPKAHHSI/OTPUMAHHS
aJMIHICTPATUBHOT MOCIYTH | aaMIHICTPATUBHOI IOCITYTH

Buuepnuuii nepenik 1. TpynoBa kHUXKa (KOITisl) 32 HAsIBHICTIO;
JIOKYMEHTIB, 2. [MacmopT, 17151 yIIOBHOBaYKEHOT 0COOM —
HEOOX1THUX IS JIOBIPEHICTh, 0(hOpMIIEHA Y BCTAHOBIICHOMY
OTpUMaHHS MOPSIIIKY;

aJMIHICTPaTUBHOI 3. I[lucemoBe 3BepHEHHS (13UYHOI 0COOU ab0 3amUT

MOCJIYTH B1JI OPUANYHOI 0cO0U




[Mopsimok Ta crioci6d
MO/IaHHS JOKYMEHTIB,
HEOOX1THUX I
OTPUMAaHHS
aJIMIHICTPAaTUBHOI MOCITYTH

JIoKyMEeHTH MOAa0ThCA 3asIBHUKOM (YITOBHOBAXXEHUM
HUM OpraHom abo 0co0010) 0cobucTo ado MOMITOBUM
BignpasneHHsm uepes [[HATL

VY pasi K110 3asBy MOAHO 3 MOPYIICHHSIM
BCTaHOBJICHUX 3aKOHOJJABCTBOM BHMOT, CY0’ €KT HaTaHHS
a/IMiHICTPAaTUBHOI MOCIIYTH, IKUH PO3MIISAIAE CIIPABY,
npuiiMae pilieHHs PO 3aTHIIEHHS 3asBu 0e3 pyxy. Cy0’exT
HaJaHHS aaMiHicTpaTUBHOI ocyru Hajacuiae [[HAITy
MMUCHMOBE MOBIJJOMJICHHSI IIPO 3AJIUIIICHHS 3a5BU 0€3 pyXy
MPOTITOM TPHOX POOOUYUX THIB 3 JHS OTPUMAHHS 3asiBH 3
METOIO MTOJIAJIBIIIOTO IMOBIIOMIICHHS 3asBHUKA. 31 CBOro 00Ky
ITHAITI noBigomisie po 1ie 3assBHUKA MUISIXOM HAIpaBJICHHS
oMy CMC-TIOBiIOMJICHHS 200 Yy 1HIINH cr10ci0, BU3HAYCHHNA
3asIBHUKOM i1 yac 3BepHeHHs 10 [{HAII 3a mociyroro.

Y NoBiZOMIIEHH] PO 3aJHUILIECHHS 3asBH 0€3 pyxy
3a3Ha4Yar0ThCs BUSBJICHI HEJOMIKHU 3 TOCUJIAHHSIM Ha
MOPYIIEHI BUMOTH 3aKOHO/IaBCTBA, CIOCIO Ta CTPOK
YCYHEHHS HEeJIOJIKIB, a TAKOX CIIOCOOU, OPSATIOK Ta CTPOKH
OCKapIKEHHSI PIIICHHS PO 3aJIUIICHHS 3asBU 0€3 pyXY.

Cy0’€eKT HaJlaHHS aIMIHICTPATUBHOI MTOCTYTH
BCTaHOBIIIOE CTPOK, JOCTATHIHN JJIsl YCYHCHHS 3asIBHUKOM
BUSBJICHUX HEIOMIKIB. 32 KJIOMIOTaHHIM 3asBHUKA CY0’ €KT
HaJIaHHS aIMIHICTPATUBHOI MOCIYTH MOXKE MPOAOBXKUTH
CTPOK YCYHEHHsI BUSIBIICHUX HEJOJIKIB.

HeoOrpyHToBaHe 3auIIeHHs 3asBU 0€3 pyXy He
JIOITYCKAETHCSI.

VY pasi yCyHEeHHS BHSIBIICHUX HEOTIKIB Y CTPOK,
BCTAHOBJICHUH Cy0’€KTOM HaJlaHHS aJIMIHICTPAaTUBHOI
IIOCJIYTH, 3asBa BBAXKAETHCS IIOJAHOKO B JICHb 1i IEPBUHHOTO
nofganHs. [Ipu boMy CTpOK po3MIsiAy cripaBu
MPOIOBXKYETHCS HA CTPOK 3IUIIICHHS 3asBU 0€3 PyXYy.

He nonyckaetbcs mOBTOpHE 3aUIICHHS 0€3 pyXy
3as1BH, B SIKiil yCYHYTO BUSIBJICHI HEJIOJIKH, 3a3HAYCHI B
MTOBIIOMJICHHI PO 3aJIUIICHHS 3as1BU 0€3 pyXy.

10 | [TmaTtHIicTh (O6€30TIATHICTS)

HaJaHHS aIMiHICTPATUBHOI Bbe3ommaruo
MOCITYTH
11 Crpox HajaHHs [Tpotsirom 45 kaneHaapHUX THIB 3 THS HAJIXODKCHHS
aJIMiHICTPaTHBHOI MOCIYTH | 3asIBH Ta JOKYMEHTIB, HEOOX1HUX JJIsl HAJIaHHS
aJIMIHICTPAaTUBHOT MOCITYTH.
VY pasi 3anuiieHHs 3asBU 6€3 pyxy, CTPOK PO3IISAY
MIPOIOBXKYETHCS HA CTPOK 3JIHINICHHS 3asBU 0€3 PYXY.

12 | Ilepenik miacraB s He noganns abo momaHHs He B MOBHOMY 00Cs31
BiIMOBH Yy Ha/IaHHI JIOKYMEHTIB, SIK1 3a3Ha4€H1 Y OB1IOMJIEHH1 Cy0’€KTa
aJIMiHICTpPaTHBHOI OCTyrH | HaIaHHA aJMIiHICTPATUBHOI MOCIYTH IIPO 3aIMIICHHS 3a9BU

0e3 pyxy a00 yCYHEHHsI BUSIBIIEHUX HEJOJIKIB 3 OPYIIECHHS
CTPOKY BH3HAUYCHOMY Y BIJIMOBIIHOMY ITOB1JIOMJICHHI.
13 | Pe3ynbraru HagaHHsA 1. HaganHs aqMiHICTpaTUBHOT MOCTYTH.

aJIMiHICTPAaTUBHOI OCIIYTU

2. IlucbMoOBe MOBiAOMIICHHS 3asiBHUKA PO B1IMOBY B
HaJaHH1 TTOCITYTH.

[ToBioMieHHs PO BiZIMOBY B HaJlaHHI OCIYTH
CKJIaJIa€ThCS 13 BCTYIHOI, MOTUBYBAJIbHOI, PE30IIOTUBHOI Ta
3aKJIFOYHOI YaCTHH.

Pe3ynprar HalaHHs aAMIHICTPATUBHOI MOCIYTH MICTUTh




nianuc ta / abo nedarky (y TOMY YMCII €IEKTPOHHI), KO0
1HIIIE HE TIepe0adyeHo 3aKOHOM, Ta TTOBHE 1M’
BiJIMOB1TANILHOT MTOCAI0BOI 0COOM CY0’ €KTa HAaHHS
aJAMIHICTPATHBHOT MOCITYTH.

VY BCTymHIN 4aCTHHI 3a3HAYAIOTHCS HAWMEHYBAHHS
cy0’exTa HaJaHHS aMIHICTPATUBHOI IOCIYTH, J1aTa
NPURHATTS BIAOBIAHOTO PillIeHHs, HOTO peecTpariitHuii
HOMEDp Ta KOHTAKTHI JlaH1 Cy0’€KTa HaJaHHs
aZIMIHICTPAaTUBHOT MOCIIYTH.

MoTtuByBagbHa YaCTUHA CKJIAJIAETHCS 3T1IHO 3
BUMoramu 3akoHy Ykpainu «lIpo agminicTpatuBHy
POLEAYPY».

VY pe3onoTHBHIN YacTHHI 3a3HAYAETHCS CYTh
MPUMHATOTO 3a pe3y/bTaTaMu PO3IVISAY CIpPaBU PIIICHHS.
KpiMm TOTO0, MOKITHBE BUKJIAJICHHS JOJATKOBUX MOJIOKECHbD,
BU3HaYeHUX crarrero 71 3akony Ykpainu «IIpo
aJIMIHICTPaTUBHY MPOLEAYPY».

VY 3aKIrOYHIM YaCTHHI 3a3HAYa0THCSl CTPOK HAOpaHHS
YUHHOCTI BiJIMIOBITHOTO PIIICHHSI, CITOCIO BU3HAYCHHS
TaKOro CTPOKY Ta MOPSIOK HOro OCKap>KEeHHSI.
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CrniocoOu oTpuMaHHs
BIJNOBI (pe3yIbTaTy)

Pesynbrar HajaHHs aqMiHICTPAaTUBHOI MOCITYTH
HAJAEThCS y CTPOK BU3HaueHui 11. 11 11i€ei indopmariiiinoi
kaptku g0 [ITHAII 3 meToro monanpmoro iHpopMyBaHHs
3asBHUKA.

JloBezieHHS pe3ynbTaTy aMiHICTPaTUBHOI OCIYTH 10
BIZIOMa 0COOM 3I1HCHIOETHCS IIUISIXOM:

BPYYEHHS pe3ylbTaTy aJMiHICTPaTUBHOI MOCIYTH 200
HaJICWJIAHHS OTO TIOIITOIO (PEKOMEHIOBAaHUM JINCTOM 3
MOB1JIOMJICHHSIM TIPO BPYYEHHS);

HaJICHJIaHHS Ha aJIpecy eJIEeKTPOHHOI MOIITH YU
nepeaadi 3 BUKOPUCTAHHSM 1HIITNX 3aC001B
TEJIEKOMYHIKAI[IHHOTO 3B’ A3KY;

YCHOTO TIOBIJIOMJICHHS Y BUTIAJIKAX, TIepea0adyeHuX
3aKOHOM;

y croci0 3a3HaueHui 0CO00I0 B 3a51Bi (HAJCHIAETHCS
Ha BKa3aHy TOIITOBY aJipecy (PEKOMEH/IOBAHUM JINCTOM 3
MOB1JIOMJICHHSIM TTPO BPYUCHHSI ), Ha aJIpeCy eIeKTPOHHOI
TIOMITH YH MEPENAETHCS 3 BUKOPUCTAHHSM IHIINX 3aC00iB
TEJCKOMYHIKAI[IHHOTO 3B’3KY, BPY4a€ThCsl 0COOMCTO TOIIIO).
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Crnoci0 Ta cTpoku
OCKap)KeHHS

Ockap>keHHs pillIeHHS PO BiIMOBY MOXITUBE Yy
TepMiHU BU3Ha4eHi cTarTero 80 3akoHy YkpaiHu
«[Ipo agmiHICTpaTUBHY MPOLEAYPY», & CaMeE:

NPOTATOM TPHUIIATH KaJCHIAPHUX IHIB 3 THS
JIOBEJIEHHS HOT0 J0 BiJOMa 3asBHUKA,

NPOTATOM TPHUIIATH KaJCHIAPHUX THIB 3 THS, KOJH
3asBHHK JIi3HaBCS 00 MaB Ji3HATUCS MIPO HETaTUBHUI
BIUTMB PE3YJIbTaTy aJIMiHICTPAaTHBHOI IIOCIYTH Ha MPaBo,
cBOOO/Ty UM 3aKOHHUH 1HTEpeC 3assBHUKA;

B OyIb-sIKUH Yac MiCJisl CIUTUBY CTPOKY NPUIHATTS
pe3yabTaTy aaMiHICTpaTUBHOI IOCITYTH, Y pasi
0e3111IIbHOCTI Cy0’ €KTY HaJlaHHS aIMIHICTPAaTUBHOI
MOCITYTH;

NPOTATOM TPHUIIATH KaJCHIAPHUX THIB 3 THS, KOJIH
3assBHHUKY CTaJ0 BiJOMO MPO BUMHEHHSI MPOLIEAYPHOI Iii a0
NPURHATTS TPOIEyPHOTO PillIEHHS;

IHIIT CTPOKHU OCKAP)KCHHSI JIJI OKPEMUX BHJIIB CIIPaB




3T1AHO 3 3aKOHOIaBCTBOM.

OcxkapikeHHs PIllICHHS PO 3aUIICHHS 3asBU 0€3 pyXy
MOYKJIMBE IUISIXOM TIOJaHHS 3asIBH JIO OPTaHy BHUIIOTO PiBHS
a00 TI030BHOT 3asBHU JI0 CyIy 3a MICIIEM MMPOKUBAHHSI.




