3ATBEPI/KYIO
HavajabHUK apXiBHOI0 yNpaBJIiHHSA
MicbKOI paau

lNaanaa KYJITHIY
«29» kBiTHA 2024

THOOPMAIIIMHA KAPTKA AJIMIHICTPATUBHOI IOCJIYTH
APXIBHA JOBIAKA ITPO HEMOKJIUBICTD IIIATBEPKEHHSA ®AKTY
POBOTH TA 3APOBITHOI IIJIATH YEPE3 BIJICYTHICTh JJOKYMEHTIB

B APXIBHOMY YIIPABJ/IIHHI

ApxiBHe ynpaBJIiHHA MiCbKOI paau

(ioenmugpixamop nocuyau 32i0HO 3 peecmpom aOMIHICMPAMUBHUX NOCTLY2)

1. Indopmanis npo cy6’ekTa HaJaHHA AAMIHICTPATHBHOI NOCJIYTH

1.1. | Micue3HaxokeHHs cy0’eKTa HaJaHHS Bynuis Apxisaa, 10, m.Kam’sHChKe,
aJAMIHICTPATUBHOI MOCIYTH JlHinporneTpoBchka 06sacth, 51925
1.2. | Indopmaris moao pexumy podotu cyd’exra [oneninox — uetsep 3 8.00 1o 17.00,
HaJaHHS aMIHICTPATUBHOI TOCITYTH st — 3 8.00 1o 16.00
1.3. | Konraktauii renedoH, aapeca eIeKTPOHHOL +38(0569) 56-00-21
MOIITH, BeOCAUT Cy0’€KTa HalTaHHS arhiv@kam.gov.ua
aJIMiHICTPAaTHBHOI IOCIIYTH
2. Indopmanis npo LHentp(n) Haganusa aaminicrparusaux nocayr (LHHAII)
HaiimenyBasss  [MicliesHaXo/mKeHH s {:;;;f;gg;;iﬁ?fl ;ﬁﬁfﬁg& .
Iég%?égﬁ()) i ii%g}g(gﬁ; i nomrtH (#oro TII ta/a6o | LIHAII (itoro TII
BPM) ta/abo BPM)
2.1. | HHAII nipoctt. Bacwst Cryca, | CALL-1ieHTp: [Toneninok —
m.Kam’gHcbKe 10/12 (067) 719-90-90 I’ ITHULIS
dozvildndz@ukr.net 3 8.00 no 17.00.
kam.gov.ua Cy6ora: 3 8.00 10
15.30
2.2. | JuimpoBcbka npocrt. [lepemorn, 59 | CALL-uenTp: [Toneninok —
Gbimis (067) 719-90-90 1’ STHULIS
dozvildndz@ukr.net 3 8.00 o 17.00.
kam.gov.ua Cy6ora: 3 8.00 no
15.30
2.3. | IliBnenna ¢inis ByJL. 3aTyIlHA,3 CALL-uentp: IToneninok —
(067) 719-90-90 1’ ITHULIS
dozvildndz@ukr.net 3 8.00 o 17.00.
kam.gov.ua Cybora: 3 8.00 10
15.30
2.4. | Bignanene po6oue | cmT KapnayxiBka, | CALL-ueHTp: Yetsep: 8:00 — 17:00,
micie Byn.baraneiiony (067) 719-90-90 nepepsa 3 12:00 oo
cmt.Kapnayxika | im.llleiixa dozvildndz@ukr.net 12:45
Mamncypa, 30B kam.gov.ua

* V nepioo 6oennoeo cmamny epaghix pobomu yenmpie HaOaAHH AOMIHICMPAMUBHUX NOCTIY2
Mookce 3MIHI08AMUCD
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HopMaTuBHi aKTH, IKUMH PerJIAaMeHTY€ThCSl HATAHHA aAMIHiCTPaTUBHOI

NOCJIYTH

3akoHU YKpaiHu

3axonu Ykpainu «IIpo anminicTpatuBHy npouenypy», «IIpo
aMIHICTPATHBHI TOCTYTHY

Axtu Kabinety MiHicTpiB
VYkpainu

AKTHU LEHTpAJIbHUX OPraHiB
BUKOHABYOI BJIa U

AKTHU MICIIEBUX OpraHiB
BHKOHABYOI BJIAJIM, OPTaHiB
MICIIEBOTO CAMOBPSIJTYBaHHS

YMOBH OTPUMAHHSA aAMiHICTPATHBHOI OCJIYTH

[TincraBa ast OTpUMaHHA
aZIMIHICTPaTUBHOT MOCITYTH

3BepHEHHS 3asBHHKA 100 O/ICPXKAHHS/OTPUMAHHS
aIMIHICTPAaTUBHOT MOCIYTH

Buuepnnuii nepenik
JIOKYMEHTIB,
HEOOX1THUX JUIA
OTpUMaHHS
aJMIHICTPATUBHOT
MTOCITYTH

1. TpynoBa KHUXKa (KOIisl) 32 HASIBHICTIO;

2. [Tacniopr, 1151 yIIOBHOBaXe€HO1 0COOM —
JOBIPEHICTh, 0(pOpMIIEHA Y BCTAHOBICHOMY MOPSIKY;
3. [TucemoBe 3BepHEHHS (13UIHOI 0cOOU ad0 3aruT
B1J1 FOPHIMYHOI 0COOHU




[Topsimok Ta croci6d
MOZIaHHS JIOKYMEHTIB,
HEOOX1THUX ISt OTPUMAHHS
aJMIHICTPaTUBHOI MOCIYTH

JIOKyMEeHTH MOAAOTHCS 3asIBHUKOM (YITOBHOBAKECHUM HUM
opranom abo 0co0010) 0coOrcTo ab0 MOMITOBUM
BignpaeneHHsaM uepe3 [[HAIL.

VY pasi K110 3asBy MMOAHO 3 MOPYIICHHSM BCTAHOBICHUX
3aKOHOJIABCTBOM BHMOT, Cy0’€KT HaJaHHS aIMiHICTPAaTUBHOI
MOCIIYTH, KWW PO3MIISIAE CIIpaBy, IpUMAE PIlICHHS [IPO
3anuIIeHHs 3as1B1 0e3 pyxy. Cy0’eKkT HalaHHS
anaminictpaTuBHOT ocyru Hajacuiae [[HAIly mucemoBe
MIOBiTOMJICHHS TIPO 3aJIUILEHHS 3asiBH 0€3 pyXy MPOTATOM
TPHOX POOOYUX JTHIB 3 JTHS OTPUMAHHS 3asiBH 3 METOIO
MOAAJIBIIIOTO MOB1IOMJICHHS 3asBHUKA. 31 cBoro 6oky [IHAII
MOB1IOMJISIE TIPO 1I€ 3asiBHUKA IUISXOM HaIlpaBlIEHHS HOMY
CMC-TIOBiTOMJICHHS 200 y 1HIIHIA CIIOCiO, BU3HAYCHHUIA
3asBHUKOM T yac 3BepHeHHs g0 [[HAII 3a mociyroto.

Y noBiOMIIEHHI PO 3aJHUILIECHHS 3as1BH 0€3 pyxy
3a3HaYalOThCs BUSBJICHI HEAOMIKU 3 TOCHJIAHHSAM Ha
NOPYIIEHI BUMOTH 3aKOHOJIaBCTBA, CIOCIO Ta CTPOK YCYHEHHS
HEJIOJTIKIB, a TAKOXK CIOCOOU, MOPSAIOK Ta CTPOKH OCKAPKEHHS
PIIICHHS MIPO 3aJIMIIICHHS 3asBU 0€3 pyXYy.

Cy0’exT Ha/laHHS aJIMIHICTPATUBHOI MTOCIYTH BCTAHOBIIIOE
CTPOK, TOCTaTHIN Il YCYHEHHS 3asiBHUKOM BUSIBICHUX
HEJIOJTIKIB. 3a KJIOMOTaHHSIM 3asiBHUKA Cy0’€KT HaJaHHS
aJIMIHICTPAaTHBHOI MOCIYTH MOXE MPOIOBKUTH CTPOK
YCYHEHHSI BUSIBJICHUX HEJIOJIKIB.

HeoOrpyHnToBane 3auIIeHHs 3asBU 0€3 pyXy He
JIOTTYCKAETHCS.

VY pasi yCyHEeHHS BHSIBIICHUX HEOMIKIB Y CTPOK,
BCTAHOBJICHUH Cy0’ €KTOM HaJaHHS aMIHICTPATUBHOT
IIOCIIYTH, 3a5Ba BBAXKAETHCS MIOJAHOKO B JICHB 11 IEPBUHHOTO
nojanHs. [Ipu boMy CTPOK po3mIsiAy CpaBU MPOAOBKYETHCS
Ha CTPOK 3aJIMILIECHHS 3asBH 0€3 pyXY.

He nonyckaetbcs moBTOpHE 3alUIICHHS 0€3 pyXy 3asBH, B
SKIM yCYHYTO BUSIBIICHI HEJIOTIKH, 3a3Ha4Y€HI B TIOBIJOMJICHH]
PO 3aJIMILEHHS 3a8BU 0€3 pyXy.
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[TnarHicTh (0€30TUIATHICTH)
HaJaHHS aMiHICTPATUBHOT
MOCITYTH

besomnaruao
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Crpok HajaHHA
a/IMIHICTPaTUBHOI OCIYTU

[Ipotsarom 45 kaneHJapHUX AHIB 3 JHS HAJIXOMKECHHS
3asiBM Ta JOKYMEHTIB, HEOOX1AHUX JJIsl HaJlaHHA
a/IMIHICTPAaTUBHOT MOCITYTH.

V pasi 3anuiueHHs 3as8BU 0€3 pyXy, CTPOK PO3IIALY
IPOJIOBXKYEThCS HA CTPOK 3AJUILEHHS 3asiBH 0€3 PYXY.
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[Tepenik miacTaB mist
BiIMOBH Y HaJIaHHI
a/IMiHICTPaTUBHOI OCIYTU

He nmonannst abo mogaHHs HE B IOBHOMY 00Cs31
JIOKYMEHTIB, sIKi 3a3Ha4YeHl y MOBIIOMJICHHI Cy0’ €KTa HaJaHHA
aJIMIHICTPaTUBHOI MMOCIIYTH PO 3aJIMIICHHS 3asBU 0€3 pyxy
a00 yCyHEHHs BUSBJICHUX HEIOJIKIB 3 MOPYLIEHHS CTPOKY
BHU3HAYEHOMY Yy BIATIOBITHOMY MOB1JIOMJICHHI.
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Pe3ynpraTtn HagaHHs
aJMIHICTPaTUBHOI MOCIYTH

1. HaganHs aqMiHICTPaTUBHOT MOCTYTH.

2. [IlucekMoBe TOBIJOMJICHHS 3asBHUKA PO BIIMOBY B
Ha/IaHHI TOCITYTH.

[ToBimomiieHHS PO BiIMOBY B Ha/IaHHI MOCIYTH
CKJIAJAa€ThCS 13 BCTYIHO1, MOTUBYBAJIbHOI, PE30JIOTHBHOT Ta
3aKJIFOYHOI YaCTHH.




Pesynbrar HajaHHS aMiHICTPATUBHOI TOCIYTH MiCTUTh
nianuc Ta/abo neyarky (y TOMy YHCIi €JIeKTPOHHI), SKIIO
1HIIIE HE TIepeadadyeHo 3aKOHOM, Ta TTOBHE 1M’
BiJINIOB1TaJTbHOT 1TOCAI0BOT 0COOM Cy0’€KTa HaTaHHS
a7MiHICTPATHBHOT TIOCIIYTH.

VY BCTyNHIN YaCTHHI 3a3HAYAIOTHCS HAWMEHYBaHHS
cy0’eKxTa HaJaHHS aMIHICTPATUBHOI TOCITYTH, JaTa
NPUAHATTS BIATIOBIAHOTO PillIEHHS, HOTO peecTpamiiHuit
HOMEp Ta KOHTAKTHI JaHi Cy0’€KTa HaJaHHS
aJIMiHICTPAaTUBHOT MOCITYTH.

MoTHBYBaJIbHA YaCTHHA CKJIAAETHCS 3T1THO 3 BUMOT'aMHU
3akony Ykpainu «lIpo aaMiHiCTpaTUBHY HPOLELYPY».

VY pe3oIoTHBHIN YaCTUHI 3a3HAYAETHCS CYTh IPUUHSATOTO
3a pe3yabTaTaMH po3msiy ciipaBu pimeHHs. Kpim toro,
MOXKITUBE BHKJIQJICHHS JIOIATKOBUX TIOJIO’KEHb, BU3HAYEHUX
crarrero 71 3akony Ykpainu «lIpo agminicTpaTuBHY
HPOLIEYPY».

VY 3aKiII0YHIN YacTHHI 3a3HAYAIOTHCS CTPOK HAOpaHHS
YUHHOCTI BiJIMOBITHOTO PIIlIEHHS, CIIOCI0 BU3HAUYCHHS TaKOTO
CTPOKY Ta MOPSAIOK HOT0 OCKApKEHHSL.
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Cnocobu oTpuMaHHS
BIZIMOBIi (pe3yabTary)

Pesynprar HafmaHHs aAMIHICTPAaTUBHOI MOCITYTH
HAJIa€ThCs y CTPOK Bu3HaueHui 1.11 miei indopmamniiHoi
kapTku 10 [THAII 3 MeToro momanbuioro iHpopMyBaHHS
3asBHUKA.

JloBeneHHs pe3ynabpTary aaMiHICTPaTUBHOI MOCIYTH 10
BiZloMa 0COOM 3/IIHCHIOETHCS IIIISIXOM:

BpPYYEHHSI pe3y/bTaTy aMIHICTPaTUBHOI MOCIYTH a00
HAJICWJIaHHS HOTO MOIITOI0 (PEKOMEHJOBAaHUM JIICTOM 3
MTOBITOMJICHHSIM TIPO BPYYEHHS);

HA/ICWJIaHHS Ha aJpecy eJIEKTPOHHOI NOIITH Y1 Tiepeiadi
3 BUKOPUCTAHHSM 1HIIHMX 3aC001B TEJIEKOMYHIKAI[IITHOTO
3B’SI3KY;

YCHOTO TIOB1IOMJICHHS! y BUIIaJIKaX, epe10adyeHX
3aKOHOM.

y croci0 3a3HaueHui 0co0010 B 3asB1 (HAJCUIAETHCS HA
BKa3aHy IOIITOBY a/Ipecy (PEKOMEHJOBaHUM JIICTOM 3
MOB1JIOMJICHHSIM TIPO BPYUEHHSI), Ha aJIpecy eJIeKTPOHHOI
HOLITH Y1 NIEPEAETHCS 3 BUKOPUCTAHHSIM 1HIIHMX 3aC001B
TEJIEKOMYHIKAIIIITHOTO 3B’S3KY, BPYYa€ThCSI 0COOMCTO TOIIIO).
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Cnoci0 Ta cTpoku
OCKap KeHHS

Ocxkap KeHHs pilIeHHs PO BiIMOBY MOXKJIMBE y TEPMIiHH
Bu3HaueHi crarrero 80 3akony Ykpainu «IIpo
aZIMIHICTPATUBHY MPOLEAYPY», a caMe:

MIPOTATOM TPUALATH KaJICHIAPHUX JHIB 3 THS JTOBEICHHS
HOro 0 BiloMa 3asABHUKA;

HPOTATOM TPUILATH KaJeHJapHUX JHIB 3 THS, KOJIH
3asiBHUK J13HaBCS 200 MaB J13HATUCS [TPO HETaTUBHUH BIUIMB
pe3ynbpTary aJIMiHICTPAaTUBHOI MOCIYTH Ha IIPaBo, CBOOOY UM
3aKOHHMH 1HTEpEC 3asBHUKA;

B Oynib-sIKUH yac Micisl CIUIMBY CTPOKY MPUHHATTA
pe3ysbTaTy aaMiHICTPATUBHOI TOCIYTH, Y pa3i 0e3IsIIbHOCTI
CyO’€XTy HaJIaHHS aJIMIHICTPAaTUBHOI MTOCIYTH;

NPOTATOM TPHUIIATH KaJCHIAPHUX JHIB 3 THS, KOJIH
3asBHUKY CTaJ0 BIIOMO PO BUMHEHHS MpoLeaypHoi aii abo
NPUAHSTTS TPOLEAYPHOTO PillICHHS;




1HIII CTPOKH OCKap>KeHHS Il OKPEMHX BHJIIB CIIPaB
3TiIHO 3 3aKOHO/IaBCTBOM.

Ocxkap KeHHs pillIeHHs PO 3aJUIICHHS 3asBH 0€3 pyxy
MOXJIMBE [IUIIXOM IIOJJaHHS 3asBU 10 OpPraHy BHUILOIO PiBHS
a0 1MO30BHOI 3a5BU JI0 Cy/y 3a MICLIEM MPOKUBAHHS.




